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NASA Kennedy Space Center  Job Shadowing Program (JSP)
Application Package contains:
Retain these instructions for your information. Scan and electronically mail the completed application to the below email address. Ensure faculty have electronically mailed their recommendations to the same address listed below: KSC Job Shadowing Program In-Box at: KSC-JobShadowingProgram@mail.nasa.gov Subject line: Student Name – JSP Recommendation
Program Description
The Job Shadowing Program (JSP) provides high school and college students with a unique opportunity to observe the day-to-day activities of a NASA employee and learn about NASA career opportunities, including opportunities within Science, Technology, Engineering and Mathematics (STEM).  During this two-day experience at the Kennedy Space Center (KSC), participants will learn more about STEM and NASA careers under the mentorship of KSC subject matter experts. Participants will gain exposure to career fields through a shadowing experience, career panels, NASA history, and a facility tour. 
Program Goals and Objectives
The Job Shadowing Program offers students an opportunity to spend time in a federal government work environment and interact with individuals who successfully pursued various careers and currently work at the Kennedy Space Center (KSC).   JSP is designed to inspire, encourage, and expose students to unique NASA career opportunities, including those within STEM. Students will depart with knowledge to aid them in determining their future career goals.  
Eligibility Requirements
Must be at least 16 years of age at the time the JSP opportunity beginsMust be a U.S. citizenAttending U.S. high school/homeschool, or accepted/enrolled in an undergraduate program at a U.S. college or university.
Terms of Acceptance
Submit a completed application via electronic mail to KSC-JobShadowingProgram@mail.nasa.gov.  Please note JSP in the subject line. Completed application must be received by the application deadline to participate in JSP.Incomplete or late applications will not be considered or processed. Applications are complete when all materials, including the faculty recommendation form, are received.Identify one current faculty who has agreed to complete a recommendation form and provide their e-mail address to the KSC Academic Engagement Office at:  KSC-JobShadowingProgram@mail.nasa.gov For recommendations, please scan and electronically mail forms to the KSC Academic Engagement Office In-Box at: KSC-JobShadowingProgram@mail.nasa.gov .  Subject line must read: Student Name – JSP Recommendation.Students under 18 years of age must provide a signed Parental/Guardian Consent and Authorization, and Student Affirmation
Selection Notification
Completed applications will be reviewed and processed based on the applicant meeting eligibility requirements, expressed interests, essay, and availability of appropriate KSC mentors. The KSC Academic Engagement Office cannot guarantee a shadowing opportunity for all applicants.Confirmation of receipt of completed application will be sent via email. This confirmation does not imply the acceptance or accuracy of the application. The KSC Academic Engagement Office will notify selected applicants via email approximately 3 weeks prior to the session date and copy the parent/guardian noted on the student’s application (if applicant is in high school). Students should notify the NASA KSC Job Shadowing Program by email at KSC-JobShadowingProgram@mail.nasa.gov if their email, phone (home/cell), or home address changes.
Job Shadowing Program (JSP)
Participants must commit to a two day shadowing experience between the hours of 8:00 am and 4:00 pm EST, Monday through FridayParticipants must be able to drive themselves onto KSC or carpool with someone who is a badged NASA or Contractor employee. With a valid NASA badge, students will be permitted to drive an automobile or motorcycle through the KSC security perimeter with the understanding that all motor vehicles passing through are subject to random inspections.Participants must adhere to all NASA KSC safety and security requirements.
Session I:Session II:Session III:Session IV:
Session Date/Application Deadline:
Mid-April Early June Late July Early December
Application Deadline:
Application Deadline:
Application Deadline:
Application Deadline:
March 1 May 3 June 7 October 25
Participants will be required to show proof of identity and U.S. citizenship to a Badging Specialist at the KSC Badging Office. This includes two forms of identification. One must be a valid federal or state government issued picture ID.
Please visit the Identification Requirements to Access NASA Facilities website to learn of all acceptable forms of identification at: acceptable-documents (https://www.uscis.gov/i-9-central/acceptable-documents/list-documents/form-i-9-acceptable-documents?topic_id=1&t=b). Also, review the REAL ID Act of 2005 to see if your state is in compliance and meet the REALID (https://www.dhs.gov/real-id-enforcement-brief) standards.
Participants are not permitted to shadow parents or guardians employed at the Kennedy Space Center.Participants must provide their own lunch. KSC will not provide food (breakfast, lunch, snacks) as part of the program. Eating facilities are available on center.Cell phones must remain on silent during program hours.
Application Requirements and How to Apply
Job Shadowing Program (JSP) 
Application
To be completed by student / guardian and submitted electronically.
Z:\InfDev\Graphics\KSCformLogo.png
NASA Official Logo in black and white with the text Kennedy Space Center to the left.
A.	Student Information / Applicant
Citizenship (only U.S. citizens can apply)
Are you currently a U.S. Citizen?
Mailing Address
B.	Student's Current School / Academic Information
Current Academic Level (for High School or College applicants)
C.	Student's Preference for JSP Placement
Please select up to 3 fields of study.  Prioritize your interests by ranking the selected disciplines, with 1 being your first choice.
D.	Student's Previous Participation in a NASA Sponsored Program
Have you previously participated in a NASA program?
If yes, please enter the most recent program information below.
E.	Parental / Guardian Consent and Authorization (Must be completed if student is under 18 years of age)
(Applicant and parent or guardian (when applicable) must sign below to be eligible. Unsigned applications will not be considered.)
 As part of the application process, I affirm that:
My son / daughter / ward-of-the-state has permission to return the completed application to KSC-JobShadowingProgram@mail.nasa.gov and to give one faculty a blank copy of the faculty recommendation (page 6 of this form) to complete, print, sign, scan and return to KSC-JobShadowingProgram@mail.nasa.gov.If selected for the NASA JSP, I affirm by my signature below, that:
My son / daughter / ward-of-the-state's information on this application is true and completed to the best of his / her knowledge.  I affirm that my son / daughter / ward-of-the-state is a U.S. citizen and meets all eligibility requirements as specified in the internship requirements.  I understand that his / her application materials will become the property of NASA and cannot be returned.I understand that my son / daughter / ward-of-the-state, a participant in the NASA-KSC Job Shadowing Program (JSP) is a volunteer. He /she will not be considered a Federal employee of NASA-Kennedy Space Center.  He / she agrees they will not receive any compensation, pay, or other benefits and that his / her service is not creditable for leave or any other benefits.  My son / daughter / ward-of-the-state understands and acknowledges that participation in the program does not entitle them to unemployment compensation.My son / daughter / ward-of-the-state agrees to follow all applicable federal laws and regulations and NASA directives, instructions, policies, and procedures and requirements identified by NASA KSC.  He / she further agrees to exercise due care when using Government property and to protect and preserve Government property.  I will electronically submit the completed application to:  KSC-JobShadowingProgram@mail.nasa.gov.My son / daughter / ward-of-the-state has my permission to participate in the program and all related activities.I also authorize NASA KSC to use my son / daughter / ward-of-the-state's photographs and / or images taken for NASA promotional activities, provided my son / daughter / ward-of-the-state's name will not be directly associated with the photographs / images.
Emergency Contact Information (while the student is at NASA-KSC participating in the JSP)
F.	Applicant Affirmation (18 years of age or older)
I affirm that all of the information on this application is true and complete to the best of my knowledge. I affirm that I am a U.S. citizen and meet all eligibility requirements as specified in the job shadowing requirements. I understand that application materials become the property of NASA and cannot be returned. 
I understand that as a participant in the NASA KSC Job Shadowing Program (JSP), I am a volunteer. I will not be considered a Federal employee of NASA-Kennedy Space Center. I agree that I will not receive any compensation, pay, or other benefits and that my service is not creditable for leave or any other federal benefits. I understand and acknowledge that participation in the program does not entitle me to unemployment compensation. 
I agree to follow all applicable Federal laws and regulations, and NASA directives, instructions, policies, procedures and requirements identified by Kennedy Space Center and / or included in this application.  I will electronically submit the completed application to: KSC-JobShadowingProgram@mail.nasa.gov.  I further agree to exercise due care when using Government property and to protect and preserve Government property.
I also authorize NASA KSC to use photographs and/or images taken of me for NASA promotional activities.  I understand my name will not be directly associated with the photograph/image. 
Privacy Policy
The information collected on this form will be secured and accessed only by authorized personnel to approve participation in the Job Shadowing Program. Its collection is authorized by 51 U.S.C. §§ 20112, 20113; 44 U.S.C. § 3101; and 5 U.S.C. § 4101, et seq. Providing the information is voluntary, but incomplete applications will not be considered.
Student Essay
Instructions:
1.  Must be typed 2.  Minimum 100 words, Maximum 400 words 3.  Please address the following questions: 	a.  What would you like to achieve through participation in this program? 	b.  How have your past experiences (i.e. classes, involvement in clubs, organizations, teams,  	     programs, and activities) influenced what you would like to achieve?	 	c.  How would this opportunity impact your future?
Facultly Recommendation
- Science, Mathematics, or Computer Science -
Instructions: Students are required to provide one recommendation from any current faculty in the areas of science, math, or computer science. Once the recommendation is completed, faculty should print, sign, scan, and return their recommendation to the KSC Academic Engagement Office at: KSC-JobShadowingProgram@mail.nasa.gov. Include in subject line: "STUDENT NAME (John Doe) - JSP  RECOMMENDATION" 
Please rate the student in the following areas.
1.  Ability to follow rules and directions
2.  Accepts responsibility
3.  Leadership ability
4.  Initiative / Independence
5.  Ability to work well with others
6.  Oral communications skills
7.  Written Communcation
8.  Level of Interest
9.  Motivation
10. Maturity
Identify the strengths and skills that will most promote this student's success in our Program: (check all that apply)
Overall Recommendation for the Program
May we contact you for additional information?
Paperwork Reduction Act Statement
This information collection meets the requirements of 44 U.S.C. § 3507, as amended by section 2 of the Paperwork Reduction Act of 1995. You do not need to answer these questions unless we display a valid Office of Management and Budget (OMB) control number. The OMB control number for this collection is OMB 2700-0135, and this information expires on 08/31/2022. We estimate that it will take about 15 minutes to read the instructions, gather the facts, and answer the questions. Send only comments on our estimate to: KSC-JobShadowingProgram@mail.nasa.gov. 
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